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STANDARDS SALES SERVICE - REQUEST FOR QUOTATION OF STANDARDS
	PARTICULARS OF CONTACT PERSON / END-USER

	

	CONTACT PERSON NAME
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Surname first, then Other Names 
Email.: [image: image2.wmf]



Tel.: [image: image3.wmf]



	END-USER NAME [necessary for purchasing reproduced copies or PDF format of standards.] [image: image4.wmf] Tick the box if only ONE END-USER involved for all purchased standards and same as 'CONTACT PERSON'


For one single user different from Contact Person, fill in details below. [For multiple End-users involved for purchased standards, fill in all End-users’ details in the Addendum.]
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Surname first, then Other Names
Email.: [image: image6.wmf]



Tel.: [image: image7.wmf]



	ORGANISATION NAME [for courier service, and in General Demand Note where applicable]
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Organisation Name

	ADDRESS [for courier service, and in General Demand Note where applicable]
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Flat/Room 


     Floor

      Block/Tower
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Name of Building/Estate
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Number and Name of Street
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	DATE (dd/mm/yyyy): [image: image17.wmf]




	NOTES ABOUT YOUR PERSONAL DATA


Purposes of Collection

(a) Any personal data provided in this form will be retained and used by the Quality Services Division of the Innovation and Technology Commission for Standards Sales Service only;
(b) The personal data may be disclosed to standards publishers and courier service providers; and

(c) For reproduced copies and PDF format of standards, the end-user name will be watermarked on the standards to identify the rights for the use of the standards.
It is obligatory for you to provide the personal data requested in this form. If you do not provide sufficient information, we may not be able to provide our service.
Access to Personal Data
The data subjects have the rights to obtain a printed copy of their own personal data held by the Quality Services Division and request for correction of their personal data. Please contact us at the address below for access to and correction of your personal data:
Quality Services Division
Innovation and Technology Commission

36/F, Immigration Tower

7 Gloucester Road
Wan Chai, HONG KONG.

	CUSTOMER PREFERENCE

	Collection of Standards: 

[image: image18.wmf]By  courier (local delivery charge applies)

[image: image19.wmf]Self-collection at the office of Quality Services Division


Method of Payment:
[image: image20.wmf]Crossed cheque

     [image: image21.wmf]EPS (at the Office of Quality Services Division)

    [image: image22.wmf]General Demand Notes **


[image: image23.wmf]Allocation warrant (for Government's Bureau/Department only)




Note: Crossed cheque or copy of transaction receipt after the general demand note paid (via PPS, ATM, e-Cheque, FPS, Internet/phone banking, by post, or in person at post office/convenience store) must be forwarded to Quality Services Division by email, fax or post.  With the settlement of payment confirmed, we would take further processing action.  Please refer to the proforma invoice sent to you later for the transaction amount. 

**
For general demand note payments, please refer to https://www.try.gov.hk/internet/ehcoll_gendenenquiry.html for detailed instructions.
	NOTES ABOUT COPYRIGHT


1:
Originals are distributed directly by standards publishers, while reproduced copies are distributed by the Quality Services Division under agreement.  Please visit https://www.itc.gov.hk/en/quality/qsdiv/standards_sales.html for details.
2:
For purchasing a reproduced copy or PDF format of standard, the standards document will be licensed to a single named end-user.  The licensed copy is to be used by the named end-user only.  (The named end-user must be an individual.)  Please purchase sufficient quantities for multiple end-users.

3:
For each required standard in reproduced copy or PDF format, fill in below the respective name of End-user.  Fill the End-user name, email and phone in the ‘Addendum – Multiple End-users’ details’.
	For office use
	Quotation No.: PQ 
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